Industry: Construction
Location: Damansara Perdana, Petaling Jaya, Selangor
Duration: 3-months
Allowance: RM1,000 - RM1,200/month (For CGPA 3.5 & above RM1,200)
Job Summary
Join our Accounting team as an Accounting Intern and gain hands-on experience in day-to-day accounting tasks. You will help manage financial records, support project expenses, and coordinate with suppliers.
Key Responsibilities
· Record financial transactions and assist with accounts payable/receivable
· Help clear outstanding invoices, payments, and backlogs
· Track project expenses and assist in cost monitoring
· Prepare and maintain financial documents (vouchers, receipts, invoices)
· Reconcile bank statements and support month-end closing
· Coordinate with suppliers to obtain invoices, receipts, and supporting documents
· Assist with internal finance tasks and ad-hoc duties
Requirements
· Pursuing Degree in Accounting, Finance, or related field
· Basic understanding of accounting principles
· Proficient in Microsoft Excel; accounting software knowledge is a plus
· Detail-oriented, organized, and a team player
What You Will Gain
· Practical experience in day-to-day accounting operations
· Exposure to the construction industry
· Skills in organization, problem-solving, and supplier coordination
Working Hours
Monday - Friday, 9:00 AM - 6:00 PM
How to Apply
Please submit your resume and academic transcript to careers@foxeva.com
Working Hours 
Monday - Friday, 8:00 AM - 6:00 PM 
Working Arrangement 
Full-time, office-based (Damansara Perdana, Petaling Jaya) 
How to Apply 
Please submit your resume and academic transcript to careers@foxeva.com
