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22 January 2025



TO WHOM IT MAY CONCERNS					


Dear Sir/Madam, 

RE: INTERNSHIP OPPORTUNITIES FOR A FINANCE/ACCOUNTS ASSISTANT

We are a growing travel & tour agency seeking motivated and responsible intern to join our team and gain real-world industry exposure and attached is our company’s profile. Append below, are the details.

Industrial Training For a Finance/Accounts Assistant Intern (1 Position)
Training Duration: 3 - 6 months
Allowance: RM800 – RM1,200 per month
Location: Bangsar, Kuala Lumpur
Working Hours: 5.5 days
Commencement Date: Immediate

Job Scope / Duties
Assist in recording daily financial transactions such as invoices, receipts, and payment vouchers
Support Accounts Payable and Accounts Receivable functions
Assist in bank, cash, and credit card reconciliations
Help prepare basic financial reports and summaries
Assist in filing and maintaining proper financial documentation
Coordinate with ticketing, operations, and sales departments on finance-related matters        Perform other finance and administrative tasks as assigned by the supervisor

Requirements
Faculty of Finance & Accounting
Possess initiative & eye for details
Strong sense of commitments
Willing to learn and able to work responsibly
Basic knowledge of Microsoft Excel / Google Sheets









Learning Outcomes
✅ Gain practical exposure to accounting and finance operations in the tourism industry.
✅Understand financial processes related to ticketing, tour packages, and supplier payments.
✅Develop accuracy, responsibility, and confidentiality in handling financial data.
✅Enhance teamwork, communication, and professional work skills.
✅ Internship report verification.

Interested applicants can email your resume to Miss Phang at phang@dhesu.travel.

Best regards,
Dhesu Travel & Tours (M) Sdn Bhd
Phang
Senior Manager
+6016 678 3719
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